TECH TREK BRANCH PACKET CONTENTS – 2016
First – please read “1.The Basics & What’s New” in folder “I-Getting Started!”
If you need help with your email, with Excel or with your computer contact Linda Stinebaugh at 805-340-1740 or lstinebaugh@verizon.net

1-GETTING STARTED
	1. The Basics for 2016— A MUST READ
	2. Timeline 2016
	3. Directors/Treasurers contact information 2016 (some new ones; take note)
	4. Branch Coodinator Job Description 2016
	5. Tech Trek Organization Chart 
2-FIRST FORMS to schools, students
	1. Contacting teachers 2016 — ANOTHER MUST READ
	2. Teacher Flyer 2016 (you can now enter your contact information at the bottom before sending)
	2A. Email Request to Teachers for Student Nominations
	3. Student Nomination Form for the AAUW National Tech Trek Program (this is NEW)
	4. Student Application 2016 
	6. Parent Certification form 2016 (keep this form for your branch records)	
3-SELECTING your campers
	1. Camper Selection procedure — STILL ANOTHER MUST READ 
	2. Sample Interview Questions 2016
	3. Tech Trek Camper Assessment Form NEW
            4. Notifying Selected Students 2016
	5. Sample Acceptance letter
	6. Sample Alternate Letter
	7. Sample Not Chosen Letter
4-SECOND FORMS to students
	1. Attendance Agreement 2016
	2. Spanish Attendance Agreement
5-SENDING CAMPER NAMES to Director
	1. Filling out the BC Campers Selected Form (MUST READ, NEW DIRECTIONS)
	2. Campers Selected Form, Excel
	3. Camp Directors receiving camper names Changes


6-FINANCE – HANDLING MONEY & DONATIONS 
(THIS FOLDER GOES TO YOUR BRANCH TREASURER – she will need them) 
	1. Branch Instructions – process checks for Tech Trek  — A MUST READ – it’s about your money
	2. Tech Trek Deposit Form – Branch Use with Camp Treasurers (tabs at bottom will change sheets)
	3. 501c3 Letter (New for National)
	4. AAUW NTTP_Donor_Designation_Form_Sep_2015 (NEW)
	5. AAUW W-9 2015 Signed (NEW)
7-FUNDRAISING & PUBLICITY
	1. Generic Thank You Letter
	2. Hints for Getting Tech Trek Publicity
	3. Seeking Donations 
[bookmark: _GoBack]	4. Traditional Media Guidelines (NEW)
8-AFTER CAMP
	1. When Your Camper Returns 2016
	2. Mentoring Your Campers
9-BROCHURE 2015 COMMERCIAL PRINTERS – English and Spanish (if you want more fast)
	2015 Brochure Commercial Inside; 2015 Brochure Commercial Outside
	2015 Brochure Spanish Commercial Inside; 2015 Brochure Spanish Commercial Outside
10-BROCHURE-HOME PRINTERS – English and Spanish (if you want to print your own)
	2015 Brochure Inkjet Inside; 2015 Brochure Inkjet Outside
	2015 Brochure Inkjet Spanish Inside; 2015 Brochure Inkjet Spanish Outside
11-BROCHURE INSERTS
One insert for each camp – Copy what you need – cut into thirds, insert into each brochure
	Where confirmed camp dates are not available at press time, you will find a blank to fill in later. Once 	dates are confirmed we will email replacement files to you.
12-CERTIFICATES – copy these on nice, heavy paper; present to students
	1. Camper Selected Certificate
	2. Alternate Certificate
	3. Nominated Only Certificate

13-LOGOS & LETTERHEAD
	1. TT Letterhead Master to copy
	2. TT Logo – Color pdf
	3. TT Logo Color jpg
	4. TT Logo Black jpg
14-OF INTEREST 
1. *Other Science Camps-Northern California 
2. *Other Science Camps-Southern California
*You may send these lists to parents whose children are not selected or are not eligible for Tech Trek, if they ask. 
3. Goodie Bag list for campers – optional but good to read
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